THE EDITOR’S CHALLENGE! COMMON PROOFREADER’S MARKS

Common Proofreader’s Marks

What it means Symbol Mark in text

or

I.
Insert text Misshg a letter‘word

Insert period

Missing a period

.
Insert space Missingja space

Delete text Deleteg’a letter or and word
N
Close up Clouse up a space

Delete and close up
within a word

Delete a@d close up

Transpose

Switchorder|the; of lettfes or words

Make CAPITAL make letter(s) uppercase

Make lowercase

Make IJther(s) lowerCASE

Move right JMove text right

Mo N2y ¥a <

Move left

Move text leftC
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